	Risk Assessment 

	Event 
	

	Date of Risk Assessment 
	
	Risk Assessment Review Date
	

	Date of Event 
	

	Venue (Each venue needs a separate RA)
	

	Assessor 
	

	Department 
	


	HAZARD
	PERSONS/ PROPERTY AT RISK
	CONTROLLED RISK
	SUMMARY OF PROTECTIVE & PREVENTATIVE MEASURES

	Situation/Event
	Name of person/place of risk
	Probability of occurrence
	Scale of Risk
	Applicable Information or Method of Controlling the risk



	COVID-19 – threat of contamination of COVID-19
	
	
	
	

	Crowd Management – venue capacity hazards
	 
	
	
	

	Venue Specific Hazards – access to the venue i.e. narrow stairs – including any slips trips and falls hazards

	
	
	
	.



	Fire Safety – specific to each venue or event location. 
	
	
	
	

	First Aid - such as burns or scolds, slipping (and emergency incidents)


	 
	
	
	

	Weather Hazards – both cold and hot weather considerations


	
	
	
	

	Environmental Hazards – Potential damage to the venue i.e. field becomes muddy after use. Or littering

	
	
	
	

	Catering Hazards – food poisoning, burns or scolds etc.  

	 
	
	
	

	Equipment Hazards – erecting a gazebo, electrical equipment use.  

	 
	
	
	

	Manual Handling Lifting & Moving – event specific; tables, chairs gazebos etc.
	 
	
	
	

	Children Protection Hazards – lost child, allegation of abuse or neglect at event.

	
	
	
	

	Management of safety and clear responsibilities 


	 
	
	
	

	Waste management
	 
	
	
	

	Pedestrian/Vehicle conflict
	 
	
	
	

	General of welfare of staff and volunteers
	
	
	
	


KEY TO ASSESSMENT






Low


Medium

High

Probability of occurrence

Highly unlikely

Unlikely


Possibility


Scale of Risk



Minor Impact

Moderate Impact
Very serious 
